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I acknowledge that I have complete training in the above areas. I understand the topics covered and know that 

it is my responsibility to be familiar with the information presented or inquire further if I require clarification. 
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2. 



Safety Training 
 

1.         Reporting Hazardous Conditions 
The park district recognizes the need to maintain an ongoing safety inspection program. As 
park district employees, we ask that you assist in this effort by reporting any unsafe condition 
found in the daily course of your duties. 

1. Coverage of Specific Safety Rules 
Depending on your position, there may be safety rules that are specific to the type of job you 
are doing. Additionally, there are safety rules for operation of vehicles and equipment. Your 
supervisor will review these rules with you. The park district conducts regular trainings. It is 
the responsibility of the employee to attend training and to familiarize themselves with the 
safety rules. 

2. Accident/Incident Reporting Procedures 
Employees must immediately report to their supervisor any injuries, accidents or damage that 
occur to park district employees, participants, vehicles, equipment or property. The 
supervisor is responsible for immediately completing accident report and forwarding it to the 
Safety Coordinator. (See PDRMA Form 01) 

3. Statements of Admission 
No matter what the circumstances, employees should never make any statement of 
admission or speculate on the causes of an accident or injury. Any questions in this regard 
should be directed to the Safety Coordinator, Director or appropriate department manager. 

4. Communicable Diseases/ Bloodborne Pathogens 
Bloodborne pathogens are diseases that are carried by blood or other bodily fluids. When 
dealing with any bodily fluid, you should assume that it is infectious and take precautions like 
wearing gloves, face shield, CPR shield, or eye protection. Make sure to dispose of 
contaminated material properly and wash hands thoroughly. 

5. Emergency Response Plan 
Depending on your position, there may be an emergency response plan that is specific to the 
type of job you are doing or location. Your supervisor will review this plan with you. It has 
been developed to serve as a guide and resource for the proper implementation of actions to 
be accomplished during a disaster. Through use of this plan, injuries and property damage 
can be kept to a minimum. 

 
 

6.         Crisis Media Planning 
 

A crisis is a situation or event that causes, or has potential to cause, keen public or media 
concern. In the event of a crisis, the crisis management team is comprised of authorized 
persons who are responsible for taking charge of the crisis. The chain of responsibility order for 
the crisis team is: (1) Executive Director, (2) Superintendent of Parks, 
(3) Superintendent of Recreation, (4) Program Manager. The Executive Director is the official 
spokesperson for the agency. 
 

7.         Fire Extinguisher  
 

Remember the 3 A’s- Activate the building alarm system or call 911. Assist any person in immediate 
danger or those incapable to leaving the danger area on their own, Attempt- to extinguish small, 
contained, nontoxic and your instincts tell its okay. Pass- Pull the pin, Aim the nozzle, Squeeze the 
handle, and sweep back and forth at the base of the fire.  

 
8.  Non-Discrimination and Anti-Harassment Policy 

It is the responsibility of each employee, officer, official, Park Commissioner, agent,  
Volunteer and vendor of the park district to refrain from harassment. If you witness harassment  
or believe yourself to be the object of harassment, you should deal with the incident as directly and  
firmly as possible by clearly communicating your position to the offending employee and  
your immediate supervisor and/or the director. (See policy and sign acknowledgment) 

 
 
 
 
 



9.                  Child Abuse Reporting Act 
The Illinois Abused and Neglected Child Reporting Act provides guidelines for the reporting of 
child abuse and neglect. Any staff member having reasonable cause to believe a child known 
to them in their official capacity may be an abused or a neglected child is required to 
immediately report their concerns to DCFS. (See definitions and signs of child abuse/neglect. 
Sign DCFS acknowledgement of mandated reporter status) 

 
 

                         11 .                Alcohol and Drug Policy   
The unlawful manufacture, distribution, dispensation, possession or use of a controlled 
substance, including cannabis and alcohol is prohibited on park district property. There are 
provisions for voluntary reporting and treatment without adverse employment consequences. 
There are consequences for employees who violate the policy. 

 
 

12.                Patron Behavior Management 
A caring, positive approach will be taken regarding discipline. Each participant or facility 
patron is expected to: 

 
a. Treat all participants/patrons and staff with respect. 
b. Respect all equipment. 
c. Follow all rules so he/she will not place him/herself or others in a dangerous situation. 

 
 
 
 
 
 

                              
 

 
The participant/patron or the parent/guardian will be informed of the specific disruptive 
behavior, what corrective action on their part must be taken and what the potential 
consequences will be. An incident report will be completed and filed.

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Updated Nov 2021 S:\Documents\PDRMA\Safety Committee lnformation\Safety Trainings\Safety Training Outline


	Volunteer-Coach-Application-Packet 1
	Safety Training



